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0 Be/ICHHH 3JIEKTPOHHbIX

’KyPHAJIOB yueTa padoTbl

MeAaroros A0MOJTHUTEIbHOI0

oopazoBanuss MKOY /10 LIBP «PoBecHuk
B cucreme «HaBHraTop 10no/JTHUTEIHLHOIO
obpasoBanus Kamuarckoro kpas»

B cooTBeTcTBHMM C NEMCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoii
Qenepauuu

I[TPUKA3BIBAIO:
1. YrBepnuts IlonoxxeHrne O O BeNeHHH DJJIEKTPOHHBIX JXYPHAJIOB ydYeTa
paboThl  MearoroB JAOMOJIHUTENBHOro oOpaszoBanus MKOY JIO IIBP
«PoBecHuk» B cucreme «HaBuratop pomonHHUTENBHOTO 006pa3OBaHUs

Kamuatckoro kpas»

2. KoHTposb 3a UCHIOJTHEHUEM MPUKa3a OCTABJISIIO 32 COOOM.

s

Jupexrop C/)
MKOY 10 LIBP «PoBecHuk» = %’ A.®. Carypuna



MyHununajabHoe Ka3éHHOe 00pa3oBaTeibHOe YUpeskaeHHne 0NOJTHUTEJIbHOI0
oOpa3zoBanusi «L{eHTP BHemKOJILHOM padoThl «PoBeCHHK

[TOJIOXKEHUE
O BEJICHUU AJIEKTPOHHBIX )KYPHAJIOB yUYETA PAOOTHI
Ie1aroroB JOMOJIHUTEIbHOr0 oopazoBanus MKOY 1O LIBP
«PoBecHUK» ()KYpHAJIOB 00BEMHEHUI ), B TOCYIaPCTBEHHOM
nHpopManoHHOU cucTteMe «HaBuraTtop HOMOJIHUTEILHOTO
oOpa3oBanus neter Kamuarckoro kpasi»

1. O6ure noa0XKeHus

1.1. Hacrosimee IlonokeHne O BEACHHM SJEKTPOHHBIX >KYpPHAIIOB Yy4déTa
paboThl TenaroroB JomnoJiHuTeNnbHOro oOpazoBanus MKOY IIBP «PoBecHuk»
(KypHaJIOB OOBEIMHEHHI) B TOCYJApCTBEHHOM WH()POPMAMOHHOW CHCTEME
«HaBurarop nomnosHuTeNsHOTO 00pazoBanus nereir Kamuarckoro kpas» (nanee —
[Tonoxxenue) pa3paboTaHO Ha OCHOBAHHH:
-denepanpHoro 3axkoHa Poccuiickoit @enepamuu ot 29.12.2012 Ne 273-d3 «O6
oOpazoBanuu B Poccuiickoit deneparum;
-OenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07. 2006 Ne 152- @3
«O nepcoHaNbHBIX JAHHBIX;
-mucbma DegepanbHOro areHTCTBa Mo obOpazoBanuio ot 29.07. 2009 Ne 17-110
«O0 obecreueHNH 3alUThl IEPCOHATBHBIX JAHHBIX);
-nuchbMa MuHucTepcTBa oOpazoBaHMs M Hayku Poccuiickoii @epepauuu OT
15.02.2012 Ne AIT 147\07-O «O MeTOIMUYECKUX PEKOMEHIAIMIX IO BHEIPECHUIO
CUCTEM BEJEHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM BHJIEN;
-pacniopsbkenust npaBurenbcTBa Poccuiickont @eaepanun ot 17.12.2009 Ne 1993 -p
«O0 yTBEpX AEHUM CBOAHOTO TMEPEUHsS MNEPBOOYEPETHBIX TOCYJAPCTBEHHBIX H
MYHULMNAIBHBIX YCIYT, TPEAOCTABISIEMBIX B AJIEKTPOHHOM BHJIEY;

- Konnenmuuii pa3BuTHs JOMOJTHUTEILHOTO 0Opa3zoBanms aereii 10 2030 ropa,
yTBepxkaeHHas pacniopsikeHueM [IpaButennbctBa Poccuiickoit @enepauun ot 31
mapta 2022 r. Ne 678-p (nanee - Konnenuus);

- [Ipukaza MunucrepcTBa npocemenust Poccuiickoit deneparuum ot 27.07.2022
No 629 «O0 yrBepxkiaenun llopsiaka opraHu3alMi W OCYIIECTBIICHUS
o0pa3oBaTeIbLHON JEATEIBHOCTH IO JOMOJHHUTEIBHBIM 00111e00pa30BaTeIbHBIM
nporpaMmamy;



-Npukaza MunuctepcTBa npoceemenns: Poccuiickoit deneparuu ot 3 ceHTIOps
2019 1. Ne 467 «O0 ytBepxknenuun lleneBoil Momenu pa3BUTUS PETHOHATBHBIX
CUCTEM JIOTIOJIHUTENILHOTO 00pa3oBaHus aerei» (nanee - LleneBas momens);
-Pacniopsikenust [IpaBurensctBa Kamuarckoro kpast ot 02.07.2019 Ne 310-PIT 06
YTBEPXKJICHUH KOMIUIEKCA Mep (IOpOKHOW KapThl) IO BHEIPEHUIO IIEJIEBOU
MOJIeNIA PA3BUTUS PETHMOHAIBLHON CUCTEMBI JIOMOJHUTEILHOTO 00pa3oBaHus JeTeil
B Kamuarckom kpae;

- [loctanoBnenus [IpaBurenscTtBa Kamuarckoro kpas ot 15.06.2021 Ne 256-11 «O
rocynapcrBeHHON uH(MopMannonHou cucteme Kamuarckoro kpas «Hasuratop
JOTNIOJIHUTENBHOTO 00pa3oBaHusi KamuaTrckoro kpas».

1.2. JTannoe IlonoxeHne ycTaHaBIMBAET €UHbIE TPEOOBAHUS IO BEJICHHUIO
ANEKTPOHHBIX  JKypH&JIOB  y4yéTa paOOThl MEAAaroroB  JIONOJHUTEIBLHOTO
oopazoBanuss MKOY JIO IIBP «PoBecHuk»  (KypHaJIOB OOBEAMHEHUN) B
aBTOMATU3UPOBAHHOMN rocyaapcTBeHHOM nHpopmalmonHon cucteme «Hasurarop
JOTIONTHUTENBHOTO 00pa3oBaHusi jAeteit Kamuarckoro kpas kpas» (mamee —
AJIEKTPOHHBIX KYPHAJIOB).

1.3. KiroueBbIMU KpPUTEPUSIMU [JIs1 3ANOJIHEHUSI SJIEKTPOHHBIX >KYpPHAJIOB
SABJISIFOTCSL:

-o0ecrnieyeHne GyHKIIMOHAIBHOTO YUETa;

-TIOBBIIIIEHUE HAIEKHOCTU XpaHEeHUs HHPOpMaInK;

-TIOBBIIICHUE JOCTYITHOCTU UH(POpMAIUK;

-yJIy4IlleHHEe KOHTPOJISI BBOJA U U3MEHEHUsI HH(OpMAaIIUU;

-o0ecrneyeHue y100CcTBa BEJIEHUS U aHaIKM3a MH(pOpMaluu, KOHTPOJIb COOIIOAEHUS
npaB A0CTyIa.

1.4. BeneHuwe »dNEKTPOHHBIX JKYPHAJIOB SBISAETCS OOS3aTENbHBIM JIS
Ka)XJI0ro mejaarora aonojgHutensHoro oopazosanuss MKOVY 10 [IBP «PosecHuk»

1.5. XKypnans! yuéta paboThl e1aroroB JOMOJIHUTEIHHOTO 00pa30BaHus B
AJIEKTPOHHOM BHJI€ BKJIIOYAIOT B Ce€0S KOMIUIEKC MPOTPAaMMHBIX CPEACTB B
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOM cucTeMe «HaBurarop momosHUTEILHOTO
oOpazoBanus neteii Kamuartckoro kpas» (manee — AMC «Hasurarop», B ToM
yucie: 0a3y JaHHBIX, CPEJICTBA JJOCTYIIAa U PaOOTHI C HEH.

1.6. Ilonnepsxanue nunopmainu, Xpansiiencs B 0a3e TaHHBIX AJIEKTPOHHBIX
YKYPHAJIOB B aKTyaJIbHOM COCTOSTHUH, SIBJISIETCS 00s13aTEIbHBIM.

1.7. Ilonp30BaTeNsIMU SIEKTPOHHBIX KYPHAJIOB SBJISIIOTCS: aAMUHUCTPALINS,
negaroru gonosHuTeNbHOro oopazosanust MKOY JIO 1IBP «PoBecHuky,

1.8. IIpenocrasnenue nepconanbHoit nHpopmanuu uz3 AUNC «Hauratopy,
a TakkKe WHAUBUIyaTbHONW wuWHOpMaMu oOyYaromuxcs W HUX poAUTENeH
(3aKOHHBIX MpeCcTaBUTENEH) Il yU€Ta MOCEIIAeMOCTH U DJIEKTPOHHOTO 0OMEHa C
HUMU JIOJDKHO OBITh OrPaHUYEHO B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparnuu. CBogubie GopMbl yuéra Tako WHGOPMAIMKU JTOHKHBI
OBITH JTOCTYMHBI TOJIBKO TEM COTPYIHUKAM, JJI KOTOPBIX 3TO HEOOXOJMMO B
COOTBETCTBHH C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH.

1.9. Besa otuétHas mokymentauusi, BeiBefeHHas 3 AUNC «Hasuraropy,
JIOJDKHA XPAHUTBCS Y 3aMECTUTENIS TUPEKTOPaA, B COOTBETCTBUU C HOPMATUBHBIMHU
TpeOOBaHUSIMHU 3aKOHOJATelbcTBAa Poccuiickor @enepaniu, B YaCTHOCTH,



uH(pOpMaIUs O TEPCOHATBHBIX JAHHBIX OOYYAIONIUXCS M POAUTENCH (3aKOHHBIX
MpeCTaBUTENCH) AODKHA XPAHUTHCS B COOTBETCTBHM ¢ DepepalbHBIM 3aKOHOM
Poccutickoit @enepanuu ot 27.07. 2006 Ne 152 @3 «O nepcoHAIbHBIX TaHHBIX).

2. llens u 3a1auu

2.1. lenp BemeHHs] DJIEKTPOHHBIX JKYpPHAJIOB — TOBBIIICHUE KauecTBa
yIpaBiieHUs] 00pa30BaTEIbHBIM MPOIIECCOM HAa OCHOBE (POPMHUPOBAHUSI OTKPBHITON
MH(OPMAIMOHHOW CPEJIbI.

2.2. DNeKTpOHHBIN KypHAJ UCIOJb3YETCA ISl PELICHUS CAEAYIOIMX 3a/1ay:
-TIOBBIIICHUE MPO3PAYHOCTH, TMOKOCTHU, HAAEKHOCTH, ONEPATUBHOCTU CUCTEMBI
yuéTa y4eOHOro IpoIiecca;

- obecrieueHne OMePAaTUBHOTO JOCTYIIA POIUTENICH (3aKOHHBIX MPEICTABUTEIIEH) K
nH(popMaIuu 00 YCBOCHUH MPOTPAMMBI M TIOCETIIAEMOCTH 00yYarOIINXCS;
-aBTOMAaTU3allUsI CO3AaHUs CTATUCTUYECKUX OTUYETOB,;

-BBIBOJT MH(MOPMAIINH, XpaHsIIIecs B 0a3e JaHHBIX, HA OyMa)KHBbIM HOCUTEINb, IS
opopmieHuss B BHAEC JOKyMEHTa, B COOTBETCTBUHM C TpeOOBAHUSIMHU
3aKOHOAATENbCTBA;

-o0ecriedyeHue  BO3MOXKHOCTH ~ MPSIMOTO  OOIIEHUST ~ MEXIy  IeJaroramu
JOTIOJTHUTEIHLHOTO 00pa30BaHusl, aIMUHUCTPAIIMEH, POAUTEIIAMH, 00yJarOIUMUCS
BHE 3aBUCUMOCTH OT MECTa UX MpeObIBaHUSI.

3. [IpaBuna u nops0K pabOThI C IIEKTPOHHBIMU KypHaAJIaMU

3.1. Ilonwp3oBatenu (aAMUHUCTpaIUs, IMEJAaror  JIOMOJHUTEIHLHOTO
o0pa3oBaHusl, MOJIY4YalOT PEKBU3HUTHI JOCTyMNa (JIOTMH M Mapojb) K 3JIEKTPOHHBIM
JKypHallaM y aJIMHUHHUCTpAaTopa 3eKTpoHHOro xypHama  AMC «Hasurarop»
(OTBETCTBEHHOTO aAMUHUCTPATOPA AIEKTPOHHOTO KypHAJIA).

3.2. Bce nonp30BaTenu 3JIEKTPOHHOTO KYypHajla HECYT OTBETCTBEHHOCTb 3a
COXPAHHOCTh CBOMX PEKBU3UTOB JOCTYIIA.

3.3. Ilemaroru JOMOJHUTEIHHOTO 0OPa30BaHUS CBOECBPEMEHHO 3aIMOJHSIOT,
CJIEIIAT 32 aKTYyaJIbHOCTBIO JAHHBIX 00YYaIOIUXCsl.

3.4. Ilegaroru JOMOIHUTEIHLHOTO OOPA30BaHUsI CBOEBPEMEHHO M aKTyaJIbHO
3alMOJHSIOT  JIaHHBIE O  TIOCEIIAeMOCTH  OOy4Yaroluxcs, O pealn3aluu
JOTIOJTHUTEIBHBIX 0011e00pa30BaTENbHBIX 001IePa3BUBAIOIINX MPOTPAMM.

3.5. 3amecTutenb OUPEKTOPA OCYUIECTBISET MEPHOJWYECKUN KOHTPOJIb
BEJICHUS DJICKTPOHHBIX KYPHAJIOB TIearoraMu JI0MOJHUTEILHOTO 00pa30BaHMUs.

3.6. Kareropuuecku 3amnperniaeTcsi A0MyckaTh MOCTOPOHHUX JIUI] K paboTe C
AIIEKTPOHHBIMU KypHAJIAMU C PEKBU3UTAMHU JIOCTYIIA M€/1aroroB JI0MOIHUTEILHOTO
oOpa3zoBaHus, aIMUHUCTPATOPA CUCTEMBI, aIMUHUCTPAIUH.

3.7. O6paboTka nepcoHaTBHBIX JAHHBIX 00YYaIOIIEeTOCs C UCIOIb30BaHUEM
cpeactB AVIC «HaBuraTop» mpoBOAUTCS TOJBKO IMOCTE MOJTYYECHHS COTJIacHUsl Ha
00pabOTKy MEPCOHAIBHBIX JAHHBIX OT POJUTENICH (3aKOHHBIX MPEICTaBUTEICH)
P NI0/1a4€ 3asIBJICHUS HA IPUEM.

3.8. K mepcoHanbHbIM JaHHBIM OOyYaromuxcsi Mpu UX 00paboTKe ¢
ucronbzoBanueM cpeactB  AMC  «HaBuratop», a wuMeHHO 1ipu cOope,
CUCTEMATHU3AINH, HAKOTUICHUH, XpPaHEHNUH, YTOUHEHUH (OOHOBJICHUH, H3MEHEHUN),
WCITIOJIb30BAHUU, OJIOKUPOBAHUY, YHUUTOXKECHHH, TTepeaade, OTHOCSITCS CIEIYIONTHE
MEePCOHAIbHBIE TaHHBIE!



-damunvs, UMs, OTYECTBO, TT0JI, KOHTAKTHBIC HOMEpPA Tele(HOHOB POTUTEIS -
(3aKOHHOTO TIPEACTABUTEIISI) 00YUAIOIIETOCS.
damunus, UMs, OTYECTBO, JaTra pPOXICHUS, TMOJ, aJpec MPOKUBAHUS
oOyyJaroierocs.

-CBelleHHMsT O TOCEMAeMOCTH  OOydYaloIMMCS  3aHATUNA, TPUYMHAX
OTCYTCTBUS Ha 3aHATUAX, y4yacTUE B OJUMIHUAAaX, KOH(PEPEeHLMSX U HHBIX
WHTEJUICKTYaJbHBIX COCTS3aHMSX, B TOM uucie wuHbopmaius o mnodenax,
IIPU30BBIX MECTax, Harpajaax (B ciiyuae HEOOXOAMMOCTH).

3.9. Cornacue B OTHOIIEHUN 00OpaOOTKH YKa3aHHBIX TaHHBIX ACUCTBYET Ha
Bech nepuoj; ooyuenuss B MKOY J10 1IBP «PoBecHuk» 10 MOMEHTa BBIMYCKA,
OTUYUCIICHHUS.

4. OyHKIMOHANBHBIC o00s3aHHOCTH crneruanuctoB  MKOY JIO 1IBP
«PoBeCHHUK» TIO BEJCHUIO 3JICKTPOHHBIX KYPHAJIOB:

4.1. Apmunuctparop AUC «Hasurarop» 8 MKOVY JIO IIBP «PoBecHuk»
(OTBETCTBEHHBIN aIMUHUCTPATOP AIEKTPOHHOTO KypHAJIa):

-o0ecreynBaeT MpeAoCTaBlIeHUs MpaB JOCTyNa B aBTOMAaTU3UPOBAHHBIE CHUCTEMBI
pa3IMYHbIM KaTeropusim nosb3oareneid Ha ypoHe MKOY JIO LIBP «PoBecHuk»;
-o0ecnieunBaet ¢pynkuuonuposanne AUC «Hasuratopy;

-OTKpBIBAE€T U 3aBepIIacT y4yeOHBIM TOJl, BBOJUT B CUCTEMYy HHGOpMAIMIO 00
VUPEKICHUH, COTPYIHUKAX, CBeJIcHUsI 00 OOBEAMHEHUSIX, YUCOHOM ILIaHe,
3QUUCIICHUM  OOydYarommxcsi B OOBEAMHEHHUSA, KaJCHIAPHO-TEMaTUYECKOM
MJIAHUPOBAHUM, PACTIMCAHUU 3aHATUH;

-OpraHusyetr oOy4eHue Ie1aroroB JAOMOJHUTEILHOI0 00pa3oBaHus Jjisi padOThI B
MH(POPMAIIMOHHBIX CUCTEMAX;

4.2. MeToauct 1o HanpaBJICHHOCTH:

-IIPOBOJIUT PA3JIMYHbIC BUJIBI MOHUTOPUHTA COBMECTHO C aJMUHHUCTPATOPOM U
ANC «HaBurarop»:

-OCYLIECTBIISIET KOHTPOJIb BEAEHUS SJIEKTPOHHBIX )KYPHAJIOB;

-KOHTPOJIUPYET CBOEBPEMEHHOE BBICTABJICHUE II€IaroraMu JOMOJHHUTEIHHOTO
o0pa30oBaHUs OTMETOK O MOCEHIAEMOCTH, 3aMOJIHEHUE Pa3/IesioB O JaTax M Temax
3aHATUM;

-B cllydyae HapylIeHHUs TeJaroraMu CBOUX O0s3aHHOCTEW MHMOPMHUPYET 00 STOM
3aMECTUTENSL JUPEKTOPA.

4.3. [lemaror 10MOTHUTEIHLHOTO 00pA30BaAHMUS:

-aKKypaTHO U  CBOEBPEMEHHO 3aroJIHSAET JIaHHbIE O  JOMOJHUTEIbHBIX
oO1ieo0pa3oBaTeNbHbIX OOIEPa3BUBAIOIIMX IPOTpaMMax, HX peau3aluH, O
MOCENIAeMOCTH 3aHATHUI 00yUYarOITUMUCS;

-3aI0JHSET DJICKTPOHHBIN JKYpHAJ B JICHb MPOBECHUS 3aHATHUS, B CiIydae 00Je3HU
nejgarora, TMeAarorudeckuii  pabOTHUK, 3aMellalolluid  KOJUIeTy, 3arojHseT
AIIEKTPOHHBIN )KypHAJl B YCTAHOBIIEHHOM MOPSIJIKE;

-3aMOJIHSIET pa3fienbl ¢ nH(opMaIuel o gare MPOBEACHUS 3aHATHS, TEME 3aHITHS,
MOCEHIaEMOCTH, JIOMAIlIHEM 33JaHUW, MEPONPHUSITUSX, TMPU YCIOBHUH HUX
MPOBECHNUS,

-KaTETOPUYECKH HE JIOMyCKaeT oOydJarommxcsi K pabdoTe ¢ DIEKTPOHHBIM
YKYpHAJIOM MOJI CBOUMH PEKBU3UTAMU JOCTYIIA.



5. Kontpons n xpanenue

5.1. Hupexrop MKOY JIO IIBP «PoBecHuk» ¥ agMUHHUCTPATOP
HHQOPMAIIMOHHBIX ~ CUCTEM  00OecHeYrMBalOT Mepel 1o  OecrnepeboriHOMY
(GYHKIMOHUPOBAHUIO AJIEKTPOHHBIX KYPHAJIOB.

5.2. KoHTponb BeJEHUS HJIEKTPOHHOTO KypHaja OCYIIECTBISETCS
JTUPEKTOPOM He peske 1 paza B KBapTaj, 3aMECTUTEIEM TUPEKTOpa He pexe 1 paza
B MECHII.

5.3. B KOHIE KaXIOro MecsAla DJJIEKTPOHHBIM JKypHal IPOBEPSAETCS
3aMECTUTENIeM JUpEeKTopa. Yensercs BHUMaHHE (AKTUYECKOMY OCBOCHHIO
OOYYarOIIMMUCS JOTOJTHUTEBHBIX 00Ie00pa30BaTEIbHBIX O00IIEepa3BUBAIOIINX
nporpaMM (COOTBETCTBHE YYeOHOMY IUIaHY M KaJICHJAPHO-TEMAaTUYECKOMY
IUIAHUPOBAHHUIO), YUETY OCEIIAEMOCTH 3aHITHIA.

5.4. Pe3ynprarbl NOPOBEPKH JJIEKTPOHHBIX JKYPHAJIOB 3aMECTUTEIIEM
JUPEKTOPA JOBOJATCS 10 CBEACHUS AUPEKTOPA.

5.5. B KOHIIE KaX/10r0 y4eOHOI0 rojia 3J€KTPOHHBIE KYPHAIIbI IIPOXOAST
IPOLEYPY apXUBALH.

5.6. XKypnanet B smekTpoHHOM Bune (Ha cepBepe MKOY JO I1IBP
«PoBecHuk» u (uemHocuTene) Xxpausarces 3 roja.

6. I[IpaBa 1 OTBETCTBEHHOCTh CTOPOH

6.1. IIpaBa:

6.1.1. Bce monp30BaTen MMEKOT MPABO HA CBOEBPEMEHHBIE KOHCYJIBTALIMU
10 BOMpOcaM pabOThI € AIEKTPOHHBIMU KypHAIAMHU

6.1.2. Bce monp30BaTeny UMEIOT NPABO JOCTYIA K 3JIEKTPOHHBIM JKypHajIaM
€XXETHEBHO U KPYTJIOCYTOYHO.

6.2 OTBETCTBEHHOCTb:

6.2.1. Ilegaroru 10NOJHUTETBLHOTO OOpPa30BaHUs HECYT OTBETCTBEHHOCTb 32
CBOEBPEMEHHOE M JOCTOBEPHOE 3allOJIHEHUE HH(POpMAILMU IO TEME 3aHATH,
MOCEIIAEMOCTH O0YUaIOLIUXCsl, AKTyaJIbHOE COCTOSIHUE CITUCKOB 00yYarouxcs B
y4eOHBIX 00bEIUHEHUSIX B AJICKTPOHHBIX KypHAJIax.

6.2.2. Bce nonbp30BaTeN HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTH CBOUX
PEKBU3UTOB AOCTYyIA.

7. Cpok neiictBuii [TonoxeHnus

7.1. Hacrosimee [TonokeHue BCTynaeT B CUILy C MOMEHTA €r0 yTBEPKIACHUS
Y MPEKpalaeT AeMCTBUE C MPUHITHEM HOBOTO [lonoxenus



